Creating & Submitting Student Learning Objectives Help Topic

Process Overview

1. Locate the Student Learning Objectives Home Page

Located on the educator dashboard (i.e. the “My Evaluation Cycle” tab), the Student Learning Objectives Home Page

link is located within the Student Learning Objectives Folder on the left navigation bar.
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2. Complete a Form (at least two Student Learning Objectives are required; a maximum of four is permitted)

Click the Add Student Learning Objective button to launch a blank Student Learning Objective form and complete all

required form sections. Required fields are marked with a red

icon. Field-level help is available by clicking the “?” icon.

Please note: required fields are not required to save. They are only required before you can submit your set for approval.

The only field required for saving is the Title.

Title: @&

Grade Level(s): @
[[rrek [k 1 2
s B7 Es Elo

Content Area(s): @
|| ELA/English ] ESL

[ Mathematics [F] World Language
[7] Science [ Social Studies
[ Art [ Music

[] Physical Education [] Other*

Objective Statement: @ &

Rationale: @ @

[3 4 Ols
[[I10 E11 E12

*If Other, please specify:
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Aligned Standards:

Multiple standards can be selected for alignment with a Student Learning Objective. Users are required to select at least
one standard OR complete the “Other standards” text field. Click the Add/Remove Standards button to launch the
Standard Selector.

Aligned Standards@ @& ————» Add/Remove Standards

Mumber Standard

Other Standard(s):
Use only if your chosen standard(s) cannot be found using the standards selector above.

Standard Selector:

STANDARD SELECTOR ®

Common Core State St v | Grade 1 b sa| dear [Tl
Number Standard R.CCR. 1: Read dosely to determine what the te... &)
R.CCR.1 Read dosely to determine what the text says explidtly and to mak... &) o | BRI R IR (e e
R.CCR.2 Determine central ideas or themes of a text and analyze their dev... &)
R.CCR.3 Analyze how and why individuals, events, and ideas develop and ... e}
R.CCR.4 Interpret words and phrases as they are used in a text, induding ... e_.?
R.CCR.5 Analyze the structure of texts, induding how specific sentences, p... e} L
R.CCR.6 Assess how point of view or purpose shapes the content and style... e_.? 3
R.CCR.7 Integrate and evaluate content presented in diverse media and fo... e}
R.CCR.8 Delineate and evaluate the argument and specific daims in a text, ... e_.?
R.CCR.9 Analyze how two or more texts address similar themes or topics in ... e}
R.CCR.10 Read and comprehend complex literary and informational texts ind... e_.? s
W.CCR.1 Write arguments to support claims in an analysis of substantive to... e}
W.CCR.2 Write informativefexplanatory texts to examine and convey compl... e_.?
W.CCR.3 Write narratives to develop real or imagined experiences or event... e}
W.CCR.4 Produce dear and coherent writing in which the development, org... e_.? -

Page |1 of 7 | b B ,@ Displaying 1 - 20 of 139

Close

After filtering the desired standard sets and strands using the drop-down menus, standards are chosen by clicking the
Add button ¥ which then moves that standard into the right column of "Selected Standards."

e Minusicon @ removes that standard from the Selected Standards list.

e Close button - returns you to the form with your selected standards now visible in the Aligned Standards grid.

Aligned Standards@ & Add/Remove Standards

Mumber Standard

R.CCR.1  Read dosely to determine what the text says explicitly and to make logical inferences from it; dte spedific textual evidence when writing...

R.CCR.2  Determine central ideas or themes of a text and analyze their development; summarize the key supporting details and ideas.
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Targets:

A Student Learning Objective requires at least one target and can include up to five targets. Click the Add/Remove
Targets button to launch the Add Targets modal.

Targets@ @ ——2 AddfRemove Targets

#  Details

A4

Add/Edit Targets:

Add at least one Target in the available text boxes and click Close to save the Target(s) to the form. If you wish to delete
a target that has been saved to the form, Click the Add/Remove Targets button again and delete the information within
the text box. Click Close to save any revisions.

Add Targets ¥

Please add at least one target for this Student Learning Objective. If you are using a
tiered target approach, please input up to five targets.

Target 1 My first target is to...
(reguired):

Target 2: My second target..|
Target 3:

Target 4:

Target 5:

Close

TargetsH &

Add/Remove Targets

#  Details

1 My first targetis to...
2 My second target...
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Evidence Sources:

A Student Learning Objective requires at least one evidence source to be identified, with the option to identify two more.
Together, the following four fields comprise one evidence source: Level of Standardization, Description,
Administration, and Scoring. Hover over the “?” icon for field-level guidance in these four areas.

Please note: Although only one Evidence Source is required, all four of the aforementioned fields must be completed for
each Evidence Source you choose to identify.

Evidence Source 1 Level of Standardization: @@ Description: @@

(required) ) High
@ Medium
@ Low
Evidence Source 2 ) High
(optional) ) Medium
@ Low
Evidence Source 3 1) High
(optional) @ Medium
@ Low
Evidence Source 1  Administration: @ & Scoring: @@
(required)
Evidence Source 2
(optional)
Evidence Source 3
(optional)
Form Actions:
Wy Reset (W Print Save &Motify [ Save

Click the appropriate option at the bottom of the form to proceed with the desired action as described below:

Reset - After prompting to confirm, this clears all fields on the form.

Print - Prints the Student Learning Objective form.

Save & Notify - Saves the data entered into the form, and brings up a modal which includes a drop down list of
administrators who have rights for that user/educator, and a text box where the user can enter a message. This action
triggers an email to the chosen administrator indicating that a review of this form has been requested. (Please note: This
does not submit the Student Learning Objective for approval. Student Learning Objectives are submitted as a set, not
individually.)

Save - Saves and closes the Student Learning Objective form. (Please note: This does not submit the Student Learning

Objective for approval. Student Learning Objectives are submitted as a set, not individually.)
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Preparing Your Set for Submission:

After saving a Student Learning Objective Form, you will be returned to the Student Learning Objective Home Page, with
your Student Learning Objective now listed among your saved “Individual Student Learning Objectives.” Continue
completing and saving Student Learning Objective forms until you have reached the minimum required (2) or maximum
allowed (4).

Prior to submitting the set for approval, use the red delete icon to delete a Student Learning Objective, if desired. To
review or edit any forms prior to submitting the set for approval, click on the blue Student Learning Objective title to open
that form. Make your revisions and click Save again to be returned to the Student Learning Objectives Home Page.

Please note: If any of your Student Learning Objective forms are missing required field data, they will appear as

“Incomplete.” Student Learning Objectives that are complete and ready for submission will appear as “Not Yet Submitted.”
Remember that required fields feature a red “!I” icon; make sure each of these fields contains a value. You will not be able
to submit your set using the Submit Student Learning Objectives for Approval button until all “Incomplete” forms have
been addressed. If you do still have “Incomplete” forms, the button will appear greyed out and unavailable as seen below.

Student Learning Objectives Set
Approval Status: AWAITING SUBMISSION

Add Student Learning Objective
Individual Student Learning Objectives
Delete | For each Student Learning Objective, dick tile to launch Status

g Sample Student Learning Objective #1 NOT YET SUBMITTED
Mulla tristique volutpat adipiscing. Suspendisse molestie urna eu diam egestas id cursus magna euismod. Cras commodo sem ac nisl faudbus
ullamcorper. Praesent eget ipsum id tortor vehicula congue vel vitae nibh. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Suspendisse
commodo viverra odio et scelerisque. Vivamus nunc nisl, rutrum id porttitor a, dictum vel nulla. Cras alique...

@ sample Student Learning Objective #2 ————=»INCOMPLETE
Donec magna nulla, semper at blandit nec, cursus ac nisi. Duis vulputate venenatis libero vel dapibus. Duis aliquam guam a nunc convallis eget
scelerisque augue molestie, Vestibulum ante ipsum primis in faucibus ord luctus et ultrices posuere cubilia Curae; Munc a massa ac nulla semper
viverra at placerat felis, Vivamus feugiatimperdiet lorem id sollicitudin, Pellentesque habitant morb...

Student Learning Objectives Evidence

Mame Upload Date Upload User File =

Once the minimum required has been attained, a Submit Student Learning Objectives for Approval button will appear
in the upper right hand corner of the Home Page. Click this button when you are ready to submit your set of Student
Learning Objectives for approval by your evaluator. A confirmation box will request your approval to submit the set to

your evaluator.
School Year: | 2012 - 2013 v /
Submit Student Learning Objectives for Approv;

The Student Learning Objective Set Approval Status will change from Awaiting Submission to Pending. The option to
delete an individual Student Learning Objective will no longer be available and the status of each Student Learning
Objective will change to Submitted.

Following the evaluator's review, the educator will receive a system-generated email indicating whether their Student
Learning Objective set was approved, or if it is in Need of Revision. The educator will be prompted to log in to EPSS,
where he/she will again visit the Student Learning Objectives Home Page.
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Within the Individual Student Learning Objectives section, the status of the individual Student Learning Objective form
will be updated to either Acceptable or Needs Revision. For any forms in Need of Revision, click the form name to
open the form and make any necessary revisions as noted by the evaluator in the Approval of Objective section. Note

that the Add Student Learning Objective button now re-appears on the Student Learning Objective Home Page in case
there is a need/desire to add an additional Student Learning Objective.

Approval of Objective:
To be completed by the Evaluator

Acceptable: Needs Revision:

Priority of Content:@

Rigor of Target: @& @)
Qualtty of Evidence:@ @ ®

Notes: /

Once the form changes have been made, select the Save button to return to the Student Learning Objectives Home
Page, and repeat the process for submitting the Student Learning Objective set for approval.

NOTE:

For a Building Principal submitting a set of Student Learning
Objectives for approval, once the set has been approved, there will
be a Visibility button on the Student Learning Objectives Home
Page, which will allow the set of Student Learning Objectives to
remain Private or Public. If Public is selected, these Student
Learning Objectives will appear on the dashboard of all educators
within the school as the Administrator Student Learning Objectives.

3. Review/Upload Evidence:

Once your set of Student Learning Objectives has been apy

“&d, you can begin uploading supporting evidence into
EPSS.

My Evaluation Cycle

1. Click on the Artifact Files link from your dashboard to open the
Artifact Upload Tool.

£ EDUCATOR INFO

== Artifacts
=] Artifact Upload Tool

# [0 Student Learning Objectives
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2. View a list of any artifacts that have @aaa artifact | Jsearch & sShow Previous Cycles
been previously uploaded. Name Upload Date Upload User File « &

Artifact 1 41312012 RIDE_Demo15 Artifact_1.docx P>

3. Click on the Download icon that Artifact 2 41412012 RIDE_Demo15 Artifact_2.wav A1/ &

shows the file format to open an Artifact 3 41412012 RIDE_Demo15 Artifact_3.pdf P

artifact. Artifact 4 41412012 RIDE_Demo15 Artifact_4 xlsx Z /S @

Professional Growth Plar 6/13/2012 bettyride Professional_Growth_Pla Iﬂi J/ @

4. ClICk the Add Artifact bUttOﬂ to SLO Arifact 1 BMi2012 Gregride word_file_SLO_evidence.di & ,/ @

upload an artifact.

The artifacts that have been uploaded into the system and aligned to the category Student Learning Objective will also
appear in the lower section on the Student Learning Objective Home Page for reference.

Student Learning Objectives Evidence

Mame Upload Date Upload User File =
Sample Student Learning Objective Evidence g/29/2012 Grea.Robinson IMG_6741. PG |




